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IHOJIOKEHUE
O KOPIIOPATUBHOM CEKPETAPE
OAO «I'A3-Tex»

1. O6ume moxoKeHU A

1.1. Hacrosiee [Tonoxenne o KopnopatusHom cexperape OTKPBITOro aKIIMOHEPHOTO
obmectBa «['A3-Tek» (mamee — IlomoxeHnue) pa3paboTaHO B COOTBETCTBUH ¢ I paskaaHCKUM
kozxekcoMm Poccuiickoit @enepannu, OenepanbHbIM 3akoHOM OT 26 nmexadps 1995 r. Ne 208-
®3 «0O0 akuMOHEpHBIX O0OIIeCTBax», HWHBIMH HOPMATUBHBIMU akTamMu Poccuiickoit
@®enepanun, YcraBoM OAO «I'A3-Tek», ¢ yuetoM nosnoxxeHuit Konekca KopnopaTUBHOTO
yIpaBJIeHUsl, PEKOMEHIOBAaHHOTO K mpuMmeHeHuto lLlentpanbubiM bankom Poccuiickoit
denepannu, W TPaBUI JHUCTUHTA (OHAOBBIX OHpPXK, HAa KOTOPBIX KOTHUPYIOTCS AaKIMU
O6mecTBa.

1.2. Tlonoxenue siBnsiercss BHyTpeHHHM jgokymeHToM OAO «['A3-Tek» (mamee —
OO01iecTBO), OmpenesIouMM cTaTyc, (YHKIUU W TOTHOMOYHS, TpaBa M OO0S3aHHOCTH
KopnopatusHoro cekperapst OOrmiecta (nanee - KopropaTuBHBI ceKpeTapb), TpeOOBaHUS K
KaHJIUJaType Ha JoJKHOCTh KoprmopaTuBHOTO cekpeTaps, a TakKe MOPSAI0K €ro Ha3HAuYeHUs U
MpEKpalICHUS TOJTHOMOYHH.

1.3. KopnopaTuBHblii cekpeTapb SBISETCS JOJDKHOCTHBIM juioM OO1iecTsa,
obOecrieunBaronuM cobogaeHrne OOIecTBOM JIEUCTBYIOMIETO 3aKOHOAATENbCTBA, YCTaBa M
BHYTPEHHUX JOKyMeHTOB OOIIecTBa, TapaHTUPYIOIIMX peaju3aluio MpaB M 3aKOHHBIX
MHTEPECOB aKI[HOHEPOB.

1.4. JNestensHocth KoprmopaTUBHOTO cekpeTaps HampaBlieHa Ha TOBBIIICHUE
s dexkTuBHOCTH ympaBiaeHuss paszputHeM OOmecTBa B HHTEpPEcax €ro axklHOHEPOB,
MOBBIIIIEHNE MHBECTUIIMOHHOM MpuBIeKkaTenbHOCTH OOIIECTBa U POCT €ro KaluTaaTu3aum.

1.5. KopnopatuBHbIii ceKpeTaph OCYIIECTBISET CBOIO JESATENbHOCTh B COOTBETCTBUU C
HOpMaMu 3akoHojaaTenbcTBa Poccuiickoit ®epepanuu, YcraBa OOmectBa, [lomoxeHus,
JIOKQJIbHBIX HOPMATUBHBIX akToB OOIIecTBa, a TaKXKe peleHusIMd o01ero codpaHus
akunonepoB u Coseta qupekropos OoriectBa (nanee — CoBET JUPEKTOPOB).

2. IMopsinok HazHauyeHusi KopnopaTuBHOIo cekperapsi U MpeKpalleHHus ero
MOJTHOM 041 i

2.1. KopropaTuBHbIH ceKpeTapb Ha3Ha4aeTCs Ha JIOJDKHOCTh M OCBOOOXKIaeTcs OT
3anumaeMon nomxHoctH [upekropom OAO «I'’A3KOH» Ha ocHoBanuu pemenuss CoBera
JUPEKTOPOB 0 HazHaueHuu KopnopatuBHOTro cekperaps.

2.2. Pemenue o HaszHadeHmm KopropaTtuBHOTO cekpertaps npuHuMaetrcs CoBeToM
TUPEKTOpoB Mo npemioxenuro [Ipeacenarens CoBeta JUPEKTOPOB MPOCTHIM OOJIBIIUHCTBOM
roJIOCOB OT 00111ero yncia yieHoB CoBeTa AUPEKTOPOB.

2.3. CoBeT IUPEKTOPOB BIpPaBE MPOCTHIM OOJNBIIMHCTBOM TOJOCOB OT OOIIEro yMcia
yieHoB CoBeTa JUPEKTOPOB TPHHATH pemieHne o0 ocBoOoxkaeHnu KopropatuBHOTO
CeKpeTaps OT 3aHUMAEMOU JTOJKHOCTH.

2.4. Ha ocnoBanum pemenus CoBera IUPEKTOpPOB JIUPEKTOp pacTopraeT TPYIAOBOM
noroBop ¢ KopnopaTtuBHbIM ceKpeTapem.



2.5. TlomHoMouwnst KopriopaTuBHOTO cekpeTapsi MPeKpaIiaTcs TAkKe P YBOJIbHEHUH
ero u3 OOmectBa 1Mo ero wWHUIMATHBE (IO COOCTBEHHOMY JKEJIaHHIO) WM IO
00CTOSITENTLCTBAM, HE 3aBUCSIIIUM OT BOJHM CTOPOH.

B stom cnyuae pemenust CoBera AupeKTOpoB 00 ocBoOoxaeHuu KopropaTuBHOro
CeKpeTapsi OT 3aHUMaeMOW JOJDKHOCTH He Tpedyercs, a moimHomouus KopropaTHBHOTO
CEKpeTapsi CUUTAIOTCA MPEKPATUBIIUMHUCS C JIaThl yBOJIbHEHUS 13 O0111ecTBa.

2.6. B cnyuae BpemeHHOro oTcyrcTBUsi KopmopaTuBHOTO cekperapst Oosiee OJHOTO
Mecsina, CoBeT TUPEKTOPOB BIpPaBe HA3HAYUTH Ha JOKHOCTH KopmopatuBHOro cekperaps
JIpyroe JHMI0 Ha CPOK JI0 BBIXOAAa HAa pabOTy BPEeMEHHO OTCYTCTBYOIero KoprnopaTuBHoro
ceKpeTaps.

2.7. C cormacus Cometa aupektopoB KoprnopaTuBHbBI ceKkpeTaph HMEET IMPaBo
COBMEIIATh CBOIO JI€ATEJIbHOCTb C BBIIOJIHEHHEM OO0S3aHHOCTEH MO JPYrod NOJKHOCTHU B
Oomectse.

2.8. KopmopaTuBHbBIN CeKpeTapb MOXET BBIMNOIHATh (YHKIUMU ceKpeTaps OOIIero
coOpanus akiroHepoB O01mIecTBa U cekperaps KoMuTeToB CoBeTa TUPEKTOPOB.

3. TpeboBanus k KopnopatuBHoMy cekpeTapio

3.1. KoprniopaTuBHBII CeKpeTaph IOHKCH 00JIaaaTh 3HAHHUSIMH, HEOOXOTUMBIMU JUIS
OCYIIIECTBIICHUS BO3JIOKEHHBIX Ha Hero (QYHKIUH, a TakKe I[0JIb30BaThCAd JIOBEPHEM
akuronepoB O6miecTBa u wieHoB CoBeTa JUPEKTOPOB.

3.2. Ha nmomxHocte KopmopaTuBHOro cekperaps Ha3HAuaeTcsl JIMIO, OTBEYarollee
CIICAYIOIIMM TPEOOBAHUSIM:

3.2.1. Hanuuue BhICIIETO MPOPECCHOHATBHOIO (FOPUIMUYECKOTO MU SKOHOMHUYECKOTO)
o0Opa3oBaHuS;

3.2.2. 6e3ynpeyHas iefoBast peryTanus;

3.2.3. OTCyTCTBUE HECHATON M HENOTAIIEHHOH CyIMMOCTH.

3.3. KopnopaTuBHbI cekpeTapb JJOJDKEH 3HaTh M yMeTh IPHUMEHSATh B CBOEH
NesITeTbHOCTH:

3.3.1. I'paxxnanckuii kogeke Poccuiickoit @enepannn, Konekc Poccuiickoit denepanuun
00 aIMUHUCTPATUBHBIX TMpaBoHapymieHusx, DenepanpHbiii 3akoH «OO0 aKIMOHEPHBIX
obmmecTBax», eaepanbHblil 3ak0oH «O phIHKE IIEHHBIX OyMar», HHbIe HOPMAaTUBHBIE NIPaBOBbIE
aKTBl, OIPENEISIONINE IpaBa AKIMOHEPOB M PETIAMEHTHPYIOIIUE NeATEIbHOCTh OpPIraHOB
KOPIIOPAaTUBHOI'O YIPABJICHUS, TOPSIIOK SMUCCHH U OOpaIlleHus [IEHHBIX OyMar;

3.3.2. YcraB u Apyrue JOKYMEHTBHI, PEryIHpYyIOLIHe KOpPHOpaTHUBHbIE OTHOIIEHUS B
OO1ecTBe;

3.3.3. pynkuu CoBera TUPEKTOPOB U €0 OPTraHOB;

3.3.4. TOpsIIOK MOATOTOBKM M MpaBUia MPOBEIEHHUs OOIIMX COOpaHUM aKIMOHEPOB U
3aceaHuil COBETA JUPEKTOPOB, a TAKXKE PEATU3AINH ITPOIETYp KOPIIOPATUBHOTO YIIPABICHUS;

3.3.5. mpaBwia packpeltTusi uHpopmanuu 00 OOmecTBe, MOPAJOK pabOTHI
npodeccnoHaNbHBIX YYaCTHUKOB pbhIHKA LEHHBIX Oymar (peructpatopa OOmiectBa, OUpx U
p.);

3.3.6. OCHOBBI TpPYIOBOIO, AHTUMOHOIOJBHOTO M HAJIOTOBOIO 3aKOHOAATEIbCTBA,
apOUTPAKHYIO MPAKTUKY;

3.3.7. KoJieKkC KOpIOpaTUBHOTO MTOBEICHMUS;

3.3.8. mopsAA0OK yperyaupoBaHHs KOPIOPATUBHBIX KOH(IUKTOB;

3.3.9. MeTozBI M CpeacTBa MOTydeHHsI, 00padOTKH U Tepenaund HHPOPMAaInH;

3.3.10. cucTtembl JMEKTPOHHOTO JOKYMEHTOOOOpPOTa M MPOTrpaMMHOE OOeCIeueHue,
ucrnonb3yemeie B O01IecTBe;

4. ®ynkuuu U noanomouusi KopnoparuBHoro cekperaps



4.1. K ¢pynxuusim KopriopaTHBHOTO cekpeTapsi OTHOCUTCS:

4.1.1. yvactTWe B OpraHW3alldd TOATOTOBKA U TIPOBEICHHS OOMMX CcOOpaHuid
aknoHepoB OOIIeCTBa;

4.1.2. yyactue B peanuzaruu noauTtuku O01mecTBa 1mo pacKpbITUIO HHGOPMAIIHH;

4.1.3. obecrieueHne B3ammozeicTBust OOIIECTBA ¢ €ro akIMOHEpAaMU W yd4acTHE B
MIpeIyNpexICHUN KOPIIOPATUBHBIX KOHMINKTOB;

4.1.4. obecneuenue B3auMoxelcTBuss OOmiecTBa € OpraHaMu — peryJIupoBaHUS,
OpraHu3aTopamMu TOPTOBJIH, PEruCcTPaTOPOM, HHBIMH MPOGECCHOHATBHBIMU YYaCTHUKAMHU
pBIHKAa IIEHHBIX OyMar, B paMKax IOJHOMOYHH, 3aKperyieHHbIX 3a KoprnopaTuBHBIM
CeKpeTapeM;

4.1.5. obOecrnieueHrne pean3allid YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM U BHYTPEHHUMU
nokyMmeHntamu OOIecTBa mpouenyp, 00eClneyrBAIOUINX pealu3alio MpaB U 3aKOHHBIX
HMHTEPECOB aKIIMOHEPOB U KOHTPOJIb 3a UX UCIIOJHEHHUEM;

4.1.6. wne3zamemnurenbHoe uHPopmupoBaHnue CoBeTa IUPEKTOPOB 000 Bcex
BBISIBIICHHBIX HapyIICHUSX 3aKOHOJATEIhCTBA, a TAK)KE IOJOKEHUI BHYTPEHHUX TOKYMEHTOB
O61ecTBa, cobI0IeHNEe KOTOPBIX OTHOCUTCS K (hyHKIUsIM KopriopaTuBHOTO cekperaps;

4.1.7. yyacTue B COBEpPILIEHCTBOBAHHUM CHUCTEMbl M MPAKTUKUA KOPIOPATUBHOTO
ynpasienus OOmiecTsa.

4.2. Jlns BBITIOJIHEHUSI BO3JIOKEHHBIX Ha Hero (yHkuuii KopropaTHBHBIM cekpeTaphb
HAJEISETCS CIEAYIOMUMU TOTHOMOYHSIMHU:

4.2.1. KopriopaTuBHBIN ceKpeTapb UMEET MPaBO 3alpalinBaTh, a JOKHOCTHBIC JIUIA U
PYKOBOIUTENN CTPYKTYPHBIX TmoxapasaeneHuii OOmiectBa 00s3aHBI MPEAOCTABIATH €My
uHpopManuio (MaTepraibl), HEOOXOIUMYIO JJIsi OCYIIeCTBIeHUsT KopropaTHBHBIM CeKpeTapeM
CBOMX (DYHKIUH, C yI€TOM OTpaHUYCHH, YCTAaHOBICHHBIX HOPMAaTUBHBIMH NIPAaBOBBIMU aKTaMU
Poccuiickoit @eaepanuu, YcraBoM U JJOKQIbHBIMU HOPMaTUBHBIMU akTamu OO1iecTBa.

4.2.2. KopriopaTHBHBII cekpeTapb UMEEeT MPaBO 3alpaliuBaTh, a JOJDKHOCTHBIE JIUIA U
PYKOBOJUTENN CTPYKTYpPHBIX Hojpa3zzieneHuii OouiecTBa 00s3aHbl NPEACTABIATh EMY OTYET O
XO7Ie BBIIOJIHEHHsI pelieHnit oomero coopanus akunonepos Oomiectsa u CoBeta TUPEKTOPOB
U IpU HEOOXOJMMOCTH IMPENOCTABIATh OOBSICHEHUS O MPUYMHAX HEUCIOIHEHMS YKa3aHHbIX
peLIeHui.

4.2.3. ITo nopyuenuto IIpeacenarens Cosera aupekropoB KoprnopaTuBHbIN CeKpeTapb
MMEEeT NpPaBO OpPraHU30BBIBaTh MOJATOTOBKY CTPYKTYpPHBIMU MojpasjaenaeHusmMu OouiecTBa
MaTepuajoB, PacCMOTPEHHE U (WJIM) YTBEPXKACHHE KOTOPHIX OTHOCUTCS K KOMIETEHIMH

oOmiero coOpanust akuuoHepoB, CoBeTa AMPEKTOpoB, KoMuTeToB CoBeTa AMPEKTOPOB B
COOTBETCTBMM C TpeOOBaHUSAMHU 3aKoHonarenbcTBa Poccuiickoit ®enepauuu, YcraBa u
JIOKQJIbHBIX HOPMAaTUBHBIX akToB OO11ecTBa.

4.2.4. KopropaTuBHBII ceKkpeTapb HMeEET TMpaBO HWHUIUUPOBATh pa3pabOTKy H
BHEJIPEHUE TOJIOKEHUM U NPOLEAYDP, HANPABICHHBIX HA COBEPLIEHCTBOBAHME KOPIIOPATUBHOIO
ynpasineHuss B OOmiectBe, moBbiieHne 3((EKTUBHOCTH B3aMMOJEHCTBHS MEXIY OpraHamu
ynpasneHus OoiecTna.

4.2.5. KopropaTuBHbIM ceKkpeTapp BIOpaBe TpeOOBaThb OT JOJKHOCTHBIX JIUI[ U
pabotHrKOB OO11ecTBa COOMIOCHNS Y cTaBa M BHYTPEHHHUX JTIOKyMeHTOB OO1iecTBa.

4.2.6. KoprniopaTuBHBIl CEKpeTapb OCYLIECTBIIAET B3aumojerncTBue c¢ Ilpencenarenem
CoBera IupekTOpoB, mIpenaceaarensiMu komureToB CoBera AupekTopoB M wieHamu CoBera
JTUPEKTOPOB.

5. lTonunHeHHOCTH KOopnmopaTnBHOIO cekpeTraps U ero B3auMojAelcTBHE C
OpPraHaMH ynpasJIeHHs, CTPYKTYPHBIMH NOAPA3AeJeHUAMH U J10JKHOCTHBIMH JTHIAMH
Oo0mecTBa



5.1. KopnopatuBHblii cekperapb mnojgotdereH COBETYy AMPEKTOPOB Ha3HA4yaeTcsl Ha
JIOJKHOCTh M OCBOOOXKIAaeTcs OT 3aHMMaeMoil nomkHoctu [lupekropom OO6miectBa Ha
ocHoBaHuu penienust CoBera TUPEKTOPOB 0 HazHaueHUU KoprnopaTuBHOTO cekpeTaps.

5.2. KopmopaTuBHBIH CeKpeTapb OCYIIECTBISET CBOIO JEATEIHHOCTh B TECHOM
B3anMojeiicTBuu ¢ Jlupekropom OOIIecTBa U WHBIMU JOJKHOCTHBIMU Juiamu OOimecTsa, a
TaK)Ke BCEMH CTPYKTYPHBIMU Nojipa3zeneHusMu Oo1ecTna.

5.3. KopnoparuBHblli cekperapb 00s3aH naBaTh Jlupekropy OOImecTBa W HHBIM
JOJKHOCTHBIM JtrriamM OO0IIecTBa KOHCYIbTAIIMK U PA3bsICHEHUS 110 BOMPOCAM, OTHOCSIIIUMCS K
cdepe ero AesTEIbHOCTH.

6. OTBeTcTBeHHOCTH KOopnopaTuBHOIro cekperaps

6.1. KopnopaTuBHBIii ceKpeTapb HECET OTBETCTBEHHOCTD 3a:

6.1.1. Hapymienue TpeGOBaHU, IPETYCMOTPEHHBIX JIEHCTBYIOIIUM 3aKOHO1aTEIbCTBOM
Poccuiickoit @enepaunn, BHyTPEHHUMHU JIOKYMEHTAMH U JIOKAJIbBHBIMU HOPMATUBHBIMU aKTAMH
OO6iiecTBa;

6.1.2. HeBBINOJHEHHE WJIM HEHAJUIeXkKallee BBIIOJIHEHWE CBOMX  (YHKIUH,
PelyCMOTPEHHBIX HacTosuM [lonoxkenuem;

6.1.3. HeBbImoNHEHUE yKaszaHWi u mopydenuit [Ipencemarenss CoBera AMPEKTOPOB H
Hupexropa OO1ecTBa;

6.1.4. HeoOecnieueHHe COXPAaHHOCTU MPEAOCTABICHHBIX AJSl CIYKEOHOTO IMOJIb30BAHUS
WIM TPUHATHIX Ha OTBETCTBEHHOE XPAaHEHHE MPOTPAMMHBIX M TEXHUYECKUX CPEJICTB, a TaKKe
uHOro umyiecrsa Oo1ecTBa;

6.1.5. yrpaty wunm HeoOecreyeHHE COXPAHHOCTH KOPIOPATHBHBIX JOKYMEHTOB
OO01ecTBa ¥ MHBIX CITYKEOHBIX TOKYMEHTOB;

6.1.6. HeoOecreueHNEe COXPAHHOCTH TMPUHUMAEMOW W JOCTOBEPHOCTH TepeaaBacMoin
uH(pOopMaLnu;

6.1.7. pasrmameHue, HEMpPAaBOMEPHOE  HWCIOJB30BAHWE W PACIPOCTPAHEHUE
uH(pOpPMAIIMK, COCTABISIONICH OXpaHSIEeMYI0 3aKOHOM TaiHy (MHcaiinepckoil uH(popMaluy,
CIy’)keOHOM MM KOMMEpPYECKOW TailHbl, KOH()HUACHUUATHHOH HHPOpPMAIMH, B TOM YHCIE
NIEPCOHABHBIX JaHHBIX H JP.);

6.1.8. HecoOmoneHNe TpeOOBaHMI MO OXpaHEe TPyda W OOECICUEHUIO0 OE30MMaCHOCTH
TpyAa;

6.1.9. mecoOmomenune TpebOBaHUN TPYAOBOW ITUCIUILUIMHBI M HapymieHue [IpaBun
BHyTpeHHero TpynoBoro pacnopsaka OAO «["A3KOH».

7. 3aKkII09UTeNbHbIE MOJI0KEHUSsI
7.1. TlonoxxeHue yTBepXKAaeTcs, U3MEHsieTcs M JAomnoiiHsgeTcs mo pemeHuto Cosera

JTUPEKTOPOB.
7.2. IlonoxeHue BCTyNaeT B CHITy C MOMEHTa ero yTBepxkaeHus: COBETOM JUPEKTOPOB.



